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Tax Credit Scholarship Program
Instructions on How to Make a Donation at MyTax.lllinois.Gov

Part 1 - Request a Letter ID — In order to donate you’ll need an account on mytax.illinois.gov.
This requires your Social Security Number and Driver’s License Number. The Letter ID will
be mailed to your address on file from last year’s lllinois 1040. Pages 2-3

Part 2 — Create & Activate an Account — Once you receive the Letter ID in the mail, you will
log in to mytax.illinois.gov and click the button to create and activate an account. You'll need
your Social Security Number, Driver’s License Number, and Letter ID code. Pages 4-5

Part 3 - Apply for the Tax Credit — Once you create & activate the account, you’ll receive an
email with a special code you'll need to enter the first time you log into your account. Now you’re
ready to donate. Pages 8-9

Part 4 - Download Certificate of Authorized Contribution and make your donation to a hon-
profit Scholarship Granting Organization (SGO) —

a) Donate to Empower lllinois SGO — www.empowerillinois.org/donors/ pages 10-15
b) Donate to Big Shoulders Fund SGO — www.bigshouldersfundsgo.org/donate/

Part 5 — Download a Certificate of Receipt (COR) — Follow the instructions to download
documentation of your donation for your tax files. Pages 16-17

Part 6 - Receive your Credit — Your tax credit will be applied when you file your 2018 lllinois
income taxes which will either eliminate or reduce your tax liability.


http://www.empowerillinois.org/donors/
http://www.bigshouldersfundsgo.org/donate/
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Tax Credit Scholarship Program - PART 1
MyTax.Illinois.Gov — Request Letter ID

The Tax Credit Scholarship Program (TCS) will help low income students receive a quality Catholic education
while reducing or eliminating your State of lllinois income tax liability. To take advantage of this opportunity,
you will need to use the mytax.illinois.gov website to apply for the tax credit. The steps below provide
instructions for requesting a Letter ID, the first step toward getting an account. Please contact the TCS team
at 312.534.2617 or tes@archchicago.org for assistance.

STEP 1: Log on to mytax.illinois.gov

« If you already have an account, enter your username and password to verify
« If you do NOT have an account, click on the word “Individuals” (second rectangle from the left)

T MYTEIX Illinois IDOR Home | IDES Home | Help~ | Contact | Privacy Policy v MyTax Ill| ngis IDOR Home | IDES Home | Help~ | Cont:

T
- e e ——

3 BUSINESSES
Qulr:k Links (No login needed)

Start your IL-1040
Make an Individual Income Tax payment
Retrieve a return, application, or payment B

Login to MyTax lilinois

Quick Links (No login needed)

( Start your IL-1040 )

| Make an Individual Income Tax payment J

| Retrieve a return, application, or payment J

X Username
<l Forgot?

Password

’ Logm to MyTax IIImo:s

Forgot?
Not already signed up? Username
Sign up Now! Log in

Authentication Guide for activating a MyTax llinois.
account

Forgot?
§ | -
oto courtesy of Iling] Lstar‘iifrggmﬁh;:genay Password
‘ Forgot?

WARNING: As a security feature, this application will timeout after 30 minutes of inactivity. Your information will NOT be saved after the timeout. Not already signed up? - e
We will ihe hours of 3:00 AM and 6:00 AM CST. You may experience slow response times while - o
‘accessing the site e being performed. | sign up Now! | Login
e tax o Authentication Guide for activating a MyTax llinois
account
.hoto cau sy of Illmo

STEP 2: Click on “Request a Letter ID”; the first link in the “Miscellaneous Section”

LOGIN INDIVIDUALS BUSINESSES IETA REGISTRATION
If you already have a MyTax lllinois account| you may login here.
@ MNon-login Return Filing p Inquiries
File an original retumn (IL-1040) Where's my refund?
Retrieve a saved or submitted Form IL-1040 Look up my Form 1099-G
IL-PIM Inquiry
* Payments 1= Misce

Make an IL-1040, IL-1040-ES, or IL-505-1 payment
Look up my estimated / extension payments e Return (Form ST-44)

File a Clgareﬂe Use Tax Return (Form RC-44)
Re-print my Basset Card

File a Ligquor Control Commission complaint



mailto:tcs%40archchicago.org?subject=
https://mytax.illinois.gov/_/

Tax Credit Scholarship Program
MyTax.llinois.Gov — Request Letter ID

STEP 3: Enter your Social Security Number and one of the following: an IL-PIN, 2016 Adjusted Gross Income,
IL Driver’s License Number, or IL State Identification Number.

v MYTaXIlllnols IDOR Home | IDES Home |Help * | Contact~ | Privacy Policy

m @ Login » Individuals » Request

IIT Letter ID Request

Complete the information below fo request your Letter 1D and click submit. The Department will send a nofice with your Letter ID to the address filed on your most
currently filed IL-1040 tax return. If your address has changed since filing your return and has not been updated with the Department, you will not be able to create
a MyTax lllineis account using the “Request a Leter ID” opfion. If you want fo file your IL-1040 using MyTax lllinois, you can file here.

Note: ‘You will not receive your letier Id fo aclivate a MyTax lllinois account if you do not have a valid mailing address on file with us.
1. Social Security Humber |==-**.3346
2. Please enter OME of the following:
[ IL-PIN
|| Prior Year Adjusted Gross Income:

(@ llinois Drivers License Number: ||':-'50.i-"'-“35‘

Required
I lincis State |denfification Number:
' Format: 7999-9999-9559

STEP 4: Click ‘Submit’ and enter and confirm your email address; then click ‘ok’ to submit and receive your
confirmation.

v MyTaxIllIn(]lS IDOR Home | IDES Home |Help ~ | Contact» | Privacy Policy . .
¥
m Al Login » Individuals » Request MyTax I lll nols

=) =) m # Login » Individuals » Request » Confirmation
T Letter ID Request

Complete the information below to request your Letter ID and click submit. The Department will send a nofice with your Lefter ID to the address filed on your most
@ Confirmation

currently fled IL-1040 tax retum. If your address has changed since filing your refum and has not been updated vith the Department, you will not be able to create
a MyTax llinois account using the “Request a Letter ID” option. If you want to file your IL-1040 using MyTax llinois, you can file here.

Note: You wil o receive your lttr d 10 acivate 3 iyTax Hincs ccoant fyou o not have 3 valid maling 2ddress on ie with us
Congratulations! You have submitted your Letter ID request. Please note that your req
Service in 7 to 10 days.

Social Security Number |=+-++.5345

2 Please enter ONE of the following,

J e Your confirmation number is 1-453-176-768.
Prior Year Adjusted Gross Income:
®) linois Drivers mm,m— Submitted On: 11/10/2017 3:35:05 PM (Cenfral Time)
linois State Identication N Request Type: IIT Letter ID Request
Submit this request?
Vo arerequired 1o snter and confim your small asdress ta veriy this requsst You may print this page for your records. This confirmation screen will not be accessibl

record of this request

Email

Required |
Confirm Emai e

Ii you have guestions, please visit our website at tax.illinois.gov or call us at 1 800 734

Printable Confirmation J

-« D

oK J

STEP 5: The Letter ID will be mailed to the address on your last year’s tax return. You should receive it within
7-10 business days.
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Tax Credit Scholarship Program .PART 2
MyTax.lllinois.Gov — Activate Your Account

The Tax Credit Scholarship Program (TCS) will help low income students receive a quality Catholic education
while reducing or eliminating your State of Illinois income tax liability. To take advantage of this opportunity, you
will need to use the mytax.illinois.gov website to apply for the tax credit. The steps below provide instructions for
signing up/activating your account once you receive your Letter ID. Please contact the TCS team at 312.534.2617 or
tcs@archchicago.org for assistance.

STEP 1: Log on to mytax.illinois.gov and click on “Sign Up Now” on the lower left

v MyTaxH[inoiS IDOR Home | IDES Home | Help * | Contact | Privacy Policy

= Menu | @& Login
LN W i i

@ MyTax linois will be unavailable Friday, November 24, for scheduled maintenance. Please plan accordingly
Requests submitted through MyTax llinois after the close of business 11/22/16 may not be processed _ updated in the system until 11/728/16

Quick Links (o login needed)
Start your IL-1040

Make an Individual Income Tax payment |

Retrieve a return, application, or payment 1

Forgot?

Forgot?

Login

tivating a MyT ax linois

STEP 2: Select SSN and enter your Social Security Number and click submit; then click “Yes” to begin
activating your account
e Enter your Letter ID and either your Individual IL Pin or your 2016 Adjusted Gross Income (AGI). If
you choose your IL PIN click on “Look Up My IL PIN” and go to Step 3. If you choose your 2016 AGI
go directly to Step 4.

NEW ACTIVATION

Activation Summary

Selact the taxpayer ID type you want to use to activate your MyTax lllincis account

Sales Account
vortinee (R o
Servce Bureau 1D
Are you trying to activate your MyTax lilinsis account for Individual Income Tax>
®) ves
No
Please provide your Letter ID. The Letter ID you enter must have been issued within the Iast 90 days. If you do

ot have a letter ID, you cannot complete this request at this time. Use the “Request a letter ID” feature on the
Ingiividuals menu of the MyTax Illinois home screen to have a letter sent to you.

tecerr (| ©

Provide ONE of the folowing:
ingividual IL-PIN Look ug my IL-PIN Prior Year Adjusted Gress Income
L o Py

Web Contact Informatian:

Your Name Cantzct Phone

L] e
| —



mailto:tcs@archchicago.org
https://mytax.illinois.gov/_/

Tax Credit Scholarship Program

MyTax.lllinois.Gov— Activate Your Account

STEP 3:If you choose to look up your Individual IL PIN click on “Look Up My IL PIN”
e Enter your Social Security Number and either your IL Driver’s License or your Adjusted Gross

Income from 2016
e Click “Conduct Inquiry”
e Copy your IL PIN and then click “Back”

S Y

IL-PIN Inquiry

Enter the information below to get your IL-PIN. If you are married filing jointly, you will have to
I enter your spouse's information separately,

1. sadial Security number ([ [ D

2. Please enter ONE of the following and confirm your entry using the checkbox.
Adjusted Gross Income (from most recently filed return)

& linois Driver's License Number | (D

g
- lllincis State Identification Number
(IL-104
ubmitte | | confirm that this information is associated with my Social Security number.
Conduct Inquiry
1040-E!
bd [ exte

Re-print my Basset Card
File a Liquor Confrol Gommission complaint

i i

IL-FIN Inquiry

I Social Security Number: (I NGNGND

[r—
Back
Jling
(IL-104
ubmitte

1040-ES, or IL-505-1 payment
a / extension payments

Request a Letter ID

File & Use Tax Return (Form ST-44)

File a Gigarette Use Tax Return (Form RC-44)
Re-print my Basset Card

File a Liguor Gontrol Commission complaint

STEP 4: Enter your Letter ID and your IL PIN and when the screen expands enter...

e Your contact information
e A username and password
e A security question and answer

e Confirmation of your email and password; and then click submit

Web Contact Information:

Your Name Cantzct Phone

Emai Alternate Phone

Web Logon Information

Pick a username, you'll use this to login to MyTax llinois:

L]

Password Rules

= Minimum 8 characters, no more than 20
* Passwords must contain both letters and numbers.
© « Passwords must be mixed case

Pick your password:

In ease you forget your password:

In what city Gaes your nearest sibling lve? -]

Confirm Impertant Informaticn:

Confirm Email

Confirm Password

Have 3 question about activating your MyTax linois Account? Ciick here to email us

v MyTax|llinois

IDOR Home | IDES Home |Help + | Contact+ | Privacy Policy

=

[P\ease fill out all required fields below. When you are finished, eiick the Submit buiten on the top of the page to continue with actvation. ]

NEW ACTIVATION

Activation Summary

4 Login » Request

Select the taxpayer ID type you want to use to activate your MyTax llinois account:

=

STEP 5 Click "OK' when the next screen pops up & you will later receive a confirmation. You will later receive
an activation code via email to use the first time you log into system.

License Number et 8348 (]

Servics Bureau 1D

®) ves
Submt Actvation Summsry for: Charis?
Mo
Impertant: If you are estabiishing your first MyTax lincis logen. you are considered the primary user of your sccount with
Please proy “Master contral capabilities. This means that you wil nava control of your MyTax lincis aceount and wil hava the
nothavea | respansibility of granting acoess o any ofher person(s) you choose (2.5., GPA). By using the authorization code that s
Individuals| issued for the intal Iogin, you sssume respons ity for 3l actions taken on your MyTax linois sesount

LetteriD [d
Frovide ON|

individual IL

17244502

— 0 T

Web Contact Information:

¥ MyTaxllinois

IDOR Home | IDES Home |Help~ | Contact - | Privacy Policy.

4 Login » Request » Confirmation

(& contimation

Congratulations! You have submitted all the necessary information for your MyTax llincis account acivation

our confirmation numbe|

‘Submitied on: 114142017 405:13 PM (Gentral Time)

Request type: MyTax linois Activation

Activation request for. Charies

ou should receive an email shorly with addifional information abaut aceessing the MyTax llinois account for which you submitied activation information

If you have qy please visit our viebsil il

orcall us at 217 785-3707.

Reference e confimation number provided above.

Printable Gonfirmation
oK
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Tax Credit Scholarship Program - PART 3
MyTaxlllinois.Gov — Apply for Your Tax Credit

The Tax Credit Scholarship Program (TCS) will help low-income students receive a quality Catholic education
while reducing or eliminating your state of Illinois income tax liability. To take advantage of this opportunity,
you will need to use the mytax.illinois.gov website to apply for the tax credit. The steps below provide
instructions for applying for a tax credit once you have created and activated your MyTax lllinois account.
Please contact the TCS team at 312.534.2617 or tcs@archchicago.org for assistance.

Step 1 :To apply for a tax credit, visit mytax.illinois.gov and log into your account by entering your
username and password and then clicking “Log In” on the lower left of the page.

¥ MyTax linois

© 4T ookt wl e inevakitle Frdey, Novembar 24, for ac
Requests submitted through MyTax llinos after the

Quick Links (o login needed)

Start your IL-1040

Make an Individual Income Tax payment

IDOR Home | IDES Home | Help »

nnnnnnnnnnnnnn
o s V1S may alte 1

= Menu | @ Login
LESH W ERRERRE _ RN

acco

|Contact v | Privacy Policy

Step 2: Once logged in, you will be taken to your home screen. Click on the blue “Individual” hyperlink on
the left side in the middle of the page under the “Accounts” tab. If you are applying as a business, you will

choose your business account instead of individual.

LleeelMEY REQUESTS

NAMES AND

LOGONS

v MyTax Illinois IDOR Home | IDES Home | Help * | Contact~ | Privacy Policy
& Logon [ sotiings I YA ) 1wanTo
o The 7 unread letters

Add Access to an Existing Tax Acce
nd Returns

Reopen an Exlating Account
Respond to a Lavy
Powar of Attorney Activilies for Ul Account

Viow All... | Filtor

Cease Date
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TaxCredit Scholarship Program
MyTax.lllinois.Gov— Apply for Your Tax Credit

STEP 3: Under the “I Want To” section in the top right corner, click on “Contribute to Invest in Kids.” This
will take you directly to the credit application.

v MyTax Illinois IDOR Home | IDES Home | Help ~ | Contact~ | Privacy Policy

# Home » Individual: o Log Off
Need help using this site?
(7] Account B ™ AccountAlens @ 1Want To

 There are 7 unread letters Wake an Extension Pagiffent
and Retums

File a Retun
ent

‘Contribute to Invest in Kids
] Accomt v

Claim Disaster Relief

PERIODS REQUESTS CORRESPONDENCE NAMES AND ADDRESSES LOGONS

Periods View AlL.. | Filter

Period Balance Return Status Message

STEP 4: The first screen of the application is an overview of the program, and asks you to acknowledge that
you are not permitted to take state tax credit for any contributions that you claim as a federal deduction.
Click the white and blue box to indicate you understand the restriction. Click the blue “Next” button in the
bottom right corner.

v MyTax”[inDis IDOR Home | IDES Home | Help + | Contact~ | Privacy Policy

ﬂ Home » » Request ﬂ Log Off

1. Invest in Kids Overview 2_Contribution

Invest in Kids Overview

Overview

- Public Act 100-0465 created the Invest in Kids Act (35 ICLS 40/1). This Act allows income tax credits for taxpayers who make authorized
ibuti ip Granting Organization (SGO). §GOs, in tumn, provide scholarships for eligible llincis students to attend qualified,

toa
non-public schools in lllinois.

+ The aggregate amount of all credits the Department may award in any calendar year may not exceed 575,000,000 (i.e., the total qualified
contributions made by all taxpayers for which credits may be obtained may not exceed $100,000,000 In the aggregate during a taxable year)

- Two individuals fiing a joint return shall be considered one taxpayer for purposes of making qualified contributions

cknowledgemen

< DI acknowledge | carot take an lllinois Invest in Kids tax credit for any contributions that | claim as federal income tax deductions

Required |
)

STEPS: Fill out the requested information on the “Contribution” screen: region and Scholarship Granting
Organization of choice and the amount you plan to donate (contribution pledge). PLEASE NOTE: this is the
amount you plan to donate. You will then get a tax credit valued at 75 percent of that donation. Once filled
out, click “Submit.” You will then be prompted to re-enter your MyTax lllinois account password and click
“OK.” The final screen will be a confirmation that your application has been accepted.

i MyTaXIuiI'IIJiS IDOR Home | IDES Home | Help * | Contact ~ | Privacy Policy v MyTa;(“[ingig IDOR Home | IDES Home | Help - | Contact~ | Privacy Folicy
# Home » Indiidust: | Request @ Home » » Request

st i s sl i Ot
Contribution Contribution
W Narna ard Addeeas

Contribution Details

B

Geanbing EMPOWER ILLINOIS -]

stip

Gonibution Pledae

Gontrm Amount

i v the sight ko redsce yoor contibuSan amotnt i the rogion’ i fa fax creditz

-
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Tax Credit Scholarship Program - PART 4

MyTax.lllinois.Gov — Downloading a Contribution Authorization

Certificate (CAC)

The Tax Credit Scholarship Program (TCS) will help low-income students receive a quality Catholic education
while reducing or eliminating your State of lllinois income tax liability. Once you have applied for the tax credit on the
MyTax lllinois website, you will need to download and save a copy of your Contribution Authorization Certificate to make
your donation. The steps below provide instructions for retrieving and downloading your Certificate. Please contact the

TCS team at 312.534.2617 or tes@archchicago.org for assistance.

STEP 1: Log on to your mytax.illinois.gov account

v MyTaxH[inois IDOR Home | IDES Home | Help» | Contact~ | Privacy Policy

= Menu | @ Login
“ m FEMNERSES L IBERUD N
duled rding

© MyTax unavailable Friday, for scheduled mai p gy
Requests submitted through MyTax llincis after the close of business 11/22/16 may not be processed and updated in the system until 11/28/16

Quick Links (o login needed)

Start your IL-1040
Make an Individual Income Tax payment
Retrieve a return, application, or payment {

aaaaaaa

§ Password

Not already signed @
Auther i .

.....

STEP 2: Click the “Correspondence” tab and then click “View Letters” to the right.

A Logon P Alerts @ IWant To

MYTaX llinois IDOR Home | IDES Home |Help » | Contact~ | Privacy Policy

ﬁ Home a Log o

ﬂ There are 7 unread letters Add Access to an Existing Tax Account
Manage Payments and Returns
Update Contacts
Reopen an Existing Account
Respond to a Levy
Power of Attorney Activities for Ul Account
ACCOUNTS REQUESTES AND ADDRESSES LOGONS

MyTax Access Reguest
Electronic Funds Transfer
Return Correction Notice-IPD
Notice of OvrPymt Adj
Return Correction Notice-IPD

é} Messages \ / E=A Unread Letters
No unread messages 1099-G Letter v
1099-G Letter
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Tax Credit Scholarship Program
My Tax.lllinois.Gov — Downloading a Contribution Authoerization Certificate (CAC)

STEP 3: On the new screen, click the “ALL” tab. Your Contribution Authorization Certificate will be on this
page listed as “Invest in Kids Contribution Appl.” Click on the certificate link and a new window will appear
that will allow you to download and save your Contribution Authorization Certificate.

v MYTaX Ilinois IDOR Home | IDES Home |Help~ |Contact~ | Privacy Policy

# Home » Letters & Log Off

UNREAD ?@

All Mark All As Read [ View Multiple
I
Sent - For Id Name Period
Invest in Kids Contributn Appl Individual

1093 etle Individual 12/31/2016 Mark As Read

8 Rows
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Tax Credit Scholarship Program- Part 4 a
Empower lllinois — Make Your Donation

The Tax Credit Scholarship Program (TCS) will help low-income students receive a quality private education while
reducing or eliminating your State of Illinois income tax liability. This document is provided to assist you in the process of
donating to Empower lllinois, the largest state approved Scholarship Granting Organizations.. Please contact Empower
lllinois at 309.644.4524 or info@empowerillinois.org for additional assistance.

STEP 1: Log on to Empowerlllinois.org and click on “Donate” on the top right and select “Donate” from the drop
down list.

‘Welcoma to Empower Ilinols. We're continuing to update our site with more information about Tax Credit Scholarships. Stay tuned.
ABOUT DONORS SCHOOLS STUDENTS CONTACT

RECISTER

RESERVE

SCHOOLS, SCHOOL

Transforming K-12 =

Education in lllinois

Empower Illinois works to improve access to quality education that is the best
fit for every child, in every neighborhood.

STEP 2: Confirm that you have already reserved your tax credit, received the Contribution Authorization
Certificate from the lllinois Department of Revenue, and selected Empower lllinois as the Scholarship Granting
Organization on your certificate. Then click “Donate Online” to continue the donating process online, or click
“‘Donate by Check” to download a donation form to complete and send by mail.

Are you ready to make your tax credit
scholarship donation?
Use our e

Ityoua

‘ed yes to all of the above, you're ready to make your donation!

£ o nseq any sestatance Witk this process, please call 30B-811452

Step 3: Confirm that you have your Contribution Authopi%ation Certificate from the Illinois Department of


https://mytax.illinois.gov/_/

Revenue and click “| Have My Certificate.”

EMPOWER
ILLINOIS

To get started, you must have your Contribution
Authorization Certificate from the lllinois
Department of Revenue.

Cet Certificate

| Have My Certificate '

Step 4: Select the region in which you are donating. This must be the same as the region you selected on your
tax credit application on mytax.illinois.gov (this information is on your Contribution Authorization Certificate).

EMPOWER
ILLINOIS

Please select the region you are donating to. You
can find your region on your Contribution
Authorization Certificate.

Select Region ~

Select Regior
Reglon |
Region 2
Region 2
Region 4

Reglon &
£ FOBT mpower linis. All Righis Rescrrd

Priocy  Tenms

STEP 5: Select whether you are donating as an individual or a corporation and click “Next.”

EMPOWER
ILLINOIS

Are you making donations as a corporation or as
an individual?

Corponation Individual

If you heed any assistan

with this process, please call 305-644-4524

£ 208 Errower linois Al Rig

Step 6: Enter your Contribution Authorization Certificate number and donation amount. Click “Next.”

11



©Oniine Donation

Please enter your Contribution Authorization
Certificate number and donation amount total:

Certificate Number

Donation Amount Total

30

If you need any assistance with this process, please call 309-644-4524,

© 2018 Empower linols. All Rights Reserved,

Pmacy  Terms

Step 7: Use the dropdown menu to select which school or school system you would like to designate. Enter the
amount you would like to designate to that school or school system. If you are donating $1,000 or more, you
have the option to select more than one school (see Step 8).

Please select the school(s). school system(s), or
scholarship fund(s) you would like to donate to.

Designation |

Select School, School System, or Scholarship Fund v

Valeo Academy - Hoffman Estates

Visitation Catholic School - Chicago

Walther Lutheran Elementary/Middle School - Melrose Park

Walther Lutheran High School - Melrose Park

West Town Academy - Chicago

Wilows Academy - Des Plaines

Wolcott School - Chicago

Yeshiva High School of Chicago - Chicago

Yeshiva Ohr Boruch School - Chicago

Yeshivas Meor Hatorah School - Chicago
SCHOOL SYSTEMS

Agudath Israel of llinois

lewish Federation of Metropolitan Chicago

LCMS - Northern lllinois District
SCHOLARSHIP FUNDS

Chicagoland Lutheran Educational Foundation

Daniel Murphy Scholarship Fund

Harizons for Youth

Link Unlimited Scholars

SYSTEITIS), O SCTIOTUNSI I TUNUis | T SeetreE,

Next

Please select the school(s). school system(s), or
scholarship fund(s) you would like to donate to.
Designation |

Academy of St Benedict - Chicago ~

Enter the Amount for Designation |

$500

+ Select another school, school system, or scholarship fund

Total Certificate Amount: 1,000

./ lauthorize Empower lllinols to use any remalning balance of my donation to fund
scholarships for eligible students In the same school systemn as the school(s). school
system(s), or scholarship fund(s) | selected.

./ Ifabalonce remains ot the school system, | authorize Empower [linols to use the
remaining balance of my account as undesignated funds to provide scholarships for
eligible students

./ lauthorize Empower lllinols to share my donation Information with the school(s), school
system(s). or scholarship fund(s) | selected.

Note: The total designee(s) amount is less than the amount on your Contribution Authorization
Certificate (CAC). If you choose to donate less than the amount on your CAC, you have 60
days from the date of reserving the tax credit to complete your donation.

Next

12




Step 8: To designate your donation to more schools or school systems, click the green “+ Select another school, school
system, or scholarship fund.” You can select up to three options. After completing your designations, ensure the three donor

authorization boxes are checked.

Please select the schoaol(s), school system(s), or
scholarship fund(s) you would like to donate to.

Designation |

Academy of St Benedict - Chicago ~

Enter the Amount for Designation |

$500

‘ + Select another school, school systern, or scholarship fund ,

Total Certificate Amount: $1000

| authorize Empower lllinols to use any remaining balance of my donation to fund
scholarships for eligible students In the sarme school system as the school(s), school
systern(s), or scholarship fundis) | selected.

If a balance remains at the school system, | authorize Empower llincis to use the
remaining balance of my account as undesignated funds to provide scholarships for
eligible students.

| authorize Empower lllinols to share my donation Information with the school(s), school
system(s), or scholarship fundis) | selected.

Note: The total designee(s) amount is less than the amount on your Contribution Authorization
Certificate (CAC). If you choose to donate less than the amount on your CAC, you have 60
days from the date of reserving the tax credit to complete your donation.

Please select the school(s). school system(s), or
scholarship fund(s) you would like to donate to.

Designation|

Academy of St Benedict - Chicago ™

Enter the Amount for Designation |

$500

x
Designation 2
St Allbe School - Chicago v
Enter the Amount for Designation 2
$2560
x
Designation 3
Archdiocese of Chicago v

Enter the Amount for Designation 3

$250

Total Certificate Amount: $1,000

Step 9: Upload your lllinois Department of Revenue Contribution Authorization Certificate.

EMPOWER
ILLINOIS

Please upload your llinois Department of Revenue
Contribution Authorization Certificate.

Step 10: Click “Make Online Donation Now.”

EMPOWER
ILLINOIS

Please upload your lllinois Department of Revenue
Contribution Authorization Certificate.

mytow pnkscm7pd!

Certificate Saved!

Sconation through the US Bank.

Make Online Donction Now

13




Step 11: Complete the secure “Make a Payment” form. Note: payment by credit card is not accepted.

m
=
=

EMPOWER
ILLINOIS

Make a Payment

My Payment

Empower Illinois Contributions
Region Region 1
Certificate Number 7885544347850976667

Designation Augustus Tolton Catholic Academy 400 Chicago

Payment Information

Frequency One Time

Payment Amount

Payment Date Pay Now

Contact Information

First Name
Last Name
Company (Opticnal)
Address 1
Address 2 (Optional)
City
State Select ¥
Zip Code (Optional}
Phone Number

Email Address

Payment Method

Sample Check
123 Main St. 1215
Anytown, MO 12345

PAY TO THE
ORDER OF

DOLLARE

| T e ey

' Bank Routing ' Bank Account w  Check 1
* Number ' MNumber " Number *
. . ired)!

]

...... i

Personal Check | Business Check

Bank Routing Number
Bank Account Number

Bank Account Type ® Checking Savings
This is a business account

Cancel

powered by

@baﬂk. Customer Service Help Privacy Policy & Security
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Step 12: By clicking “Continue” on the above page, you will be brought to the confirmation page. Please print or
download the confirmation page for your records.

EMPOWER
ILLINOIS

Confirmation
Please keep a record of your Confirmation Number, or print this page for your records.
Confirmation Number EMPILLO00001112

Payment Details

Description Empower Illinois
Empower lllinois Contributions
https://empowerillinois.org/donors/donate/thank-you

Payment Amount
Payment Date
Status

Region

Certificate Number

Designation

Payment Method

Bank Routing Number
Bank Name

Bank Account Number
Bank Account Type
Bank Account Category

Confirmation Email

by
ba"k. Custemer Service Help Privacy Policy & Security

Step 13: You will then receive an automatic email confirmation from Empower lllinois.

1e 1/2/2018 2:23 PM
donationprocessing@empowerillinois.org <noreply@epymtservice.com>
Payment Confirmation for Empower lllinois Contributions

o

Suggested Meetings
**¥ PLEASE DO NOT RESPOND TO THIS EMAIL ***
Thank you for your payment.

This email is to confirm your payment submitted on Jan-02-2018 for Empower lllinois Contributions.

Confirmation Number:_

Payment Amount]
Scheduled Payment Date: Jan-03-2018

Account Nickname: N/A

Routing Transit Number;

Account Number:

Account Type:

Account Category: Consumer

If you have questions about this payment or need assistance, please call Customer Service at (309)644-4524.

The above payment was processed with authorization to make a single entry ACH debit of the above listed account. If you did not authorize this payment please contact Customer Service at (309)644-4524.

Thank you for using the Empower lllinois electronic payment system.
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Tax Credit Scholarship Program - Part 5
MyTax.Illinois.Gov — Downloading a Certificate of Receipt (COR)

The Tax Credit Scholarship Program (TCS) will help low-income students receive a quality Catholic education
while reducing or eliminating your State of Illinois income tax liability. The steps below provide instructions for
retrieving and downloading your Certificate. Please contact the TCS team at 312.534.2617 or tcs@archchicago.org for
assistance.

STEP 1: Log on to your mytax.illinois.gov account

v MyTaxH[inois IDOR Home | IDES Home | Help» | Contact~ | Privacy Policy

= Menu Login
LESH m RS IERUD IR

@ MyTax linois will be unavailable Friday, November 24, for scheduled maintenance. Please plan accordingly
Requests submitted through MyTax llincis after the close of business 11/22/16 may not be processed and updated in the system until 11/28/16

Quick Links (o login needed)

Start your IL-1040
Make an Individual Income Tax payment
Retrieve a return, application, or payment {

3~ S

MyTax lllinois

Login to

Usermame

Forgot?

Password

Forgot?

Not already signed

a..!!

STEP 2: Click the “Correspondence” tab and then click “View Letters” to the right.

MYTaX““nUiS IDOR Home | IDES Home |Help » | Contact~ | Privacy Policy

ﬁ Home a Fog OF

A Logon P Alerts @ | Want To

ﬂ There are 7 unread letters Add Access to an Existing Tax Account
Manage Payments and Returns
Update Contacts
Reopen an Existing Account

Respond to a Levy

Power of Attorney Activities for Ul Account
ACCOUNTS REQUEST CORRESPONDENCE ES AND ADDRESSES LOGONS

ép Messages \ / ﬂ Unread Letters
No unread messages 1099-G Letter v
1099-G Letter
MyTax Access Reguest

Electronic Funds Transfer
Return Correction Notice-IPD
Notice of OvrPymt Adj
Return Correction Notice-IPD
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mailto:tcs@archchicago.org
https://mytax.illinois.gov/_/

Tax Credit Scholarship Program
MyTax.lllinois.Gov—Downloading a Certificate of Receipt (COR).

STEP 3: On the new screen, click the “ALL” tab.” Click on the certificate link and a new window will appear
that will allow you to download and save your Certificate of Receipt.

v My-rax Ill|n0|s IDOR Home | IDES Home |Help ~ |Contact v | Privacy Policy

m A Home » Letters & Log Off

UNREAD ?@

All Mark All As Read || View Multiple
[l
Sent P For Id Name Period
Invest in Kids Contributn Appl Individual

109 efte Individual 121312016 Mark As Read

8 Rows
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